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OFFICE OFTHE SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES AND HISTOR' 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

, .  . .  ~. , RECORDS MANAGEMENT OlVlSlON 
~ ~&*-. ~~~ ~ 
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UCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management. Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 
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FOR RECORDS MANAGEMENT USE l.ll_ 
FOR AGENCY USE 1. Agency Address 

O f f i c e  of the Comptroller G~eneral Application Number 

Included are: t h e  Annual Appropriat ions General Ledger which shows the Warrant number , d a t e ,  
department, amount of  t h e  Warrant 'or Executive Order, Executive Order number, 
d a t e  and department, amount of Executive Order and balance.  Also included are , .  

cop ies  of the Warrants and Executive Orders. 
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File i s  arranged: 
, .  

Ledger is arranged a l p h a b e t i c a l l y  by department ; thereunder  chronologica l ly .  
Warrants and , - .  Executive Orders are arranged h m e r i c a l l y .  

_~___._ 
How - often are records referred to which are: 

~I , -  
8. Monthly Reference Rate, 

>., ~. .. 
One to six months old 3 ; Seven to twelve months old --2 . Thirteen to twenty-fourmonths old : 1 . .  -, 

~. ,i 
~ .. h ., 3 - . .. .. :, ~,&enty:five.honths and o l d e r L ?  ' -. A '1 - . ' 

I-_ __ ~ .- __-I,- -. . . .  . .~ 
. -  - ' t  

.- ~~ i~ ; Shelves A-L., . Other (sp&ify) - .-. 9. Annual Rate of Accumulation of Reqrds 
Letter-site drawers -1; Legal-size drawers 

F . ~~ 
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. .. . .  - ~. -____. 

AR-SO-71; Rev. 76 

Date Received Dam Completed ' 

JUN 5. 1978 bee; :1gn' 
Telephone Number 

-~-I_ ~ - - - -. _______._ -_I__~_~_ -. - 

656-2074 . L- 
~ ~ ___.__I ~ l _ _ _ l _  ~ ~~ . - 

.. 

I-- F i s c a l  Of f i ce  

S t a t e  Cap i to l  

. .  
Room 241 . .  

.~ .  . . : . .  . .  

~ 
~~ 

.. Working Title 
S e c u r i t y  Deposit  O f f i c e r  

- _li-_ 

~~ . . .  .. . .  

- .~~ .- 

Maxine Payne 
. ~ 

a Estabiisn Retention Schedule; r*rd will continua to  accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. b. 

c. &Amend A m t i o n  No. Check One: 0 Change; "1 Supercede: 0 Void - c' 4. Dates of Series ---[-cords Series Title (followed by tirle used in office; if  different) 

Supporting Documents F i l e  
- -  /q7JL, 1 pxCsAt- 

6. Division and Office Function 
Annual A p r o p r i a t i o n s  Dtsbursement General Ledger and Latest L -- 

Earliest 

What is the function of the Division and the Office in which this record series is  created? 

The Of f i ce  of  the Comptroller General is  r e spons ib l e  f o r  insurance r egu la t ion ,  i n d u s t r i a l  
l oan  r egu la t ion ,  f i r e  s a f e t y  and mobile home r e g u l a t i o n .  Included i n  the Department's 
r e s p o n s i b i l i t i e s  are power t o  i s s u e ,  suspend, and revoke l i c e n s e s  and t o  l evy  f i n e s  t o  
insurance  companies, insurance  agencies ,  i n d u s t r i a l  l oan  companies and mobile home manu- 
f a c t u r e r s .  Arson i n v e s t i g a t i o n ,  f i r e  s a f e t y  of p u b l i c  f a c i l i t i e s  and approval  of permi ts  
f o r  use$ of hazardous, uns t ab le  materials are a l s o  d u t i e s  of  t h e  Department. 

The F i s c a l  O f f i c e  receives and keeps records  of revenue c o l l q c t i o n s  of the F i r e  Marshal 's  
Off ice ,  t h e  Insurance Div is ion  and the I n d u s t r i a l  Loan Divis ion .  The F i s c a l  O f f i c e  a l s o  
keeps the f i n a n c i a l  records  of the General Fund of the Comptroller General's O f f i c e  inc lu-  
ding p a y r o l l ,  t ravel  expenses, b i l l s ,  app ropr i a t ions  and budget information.  
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Description This file contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 
Documents relating to: the process  fol lowea i n  a l l o t t i n g  S t a t e  funds t o  S t a t e  agencies .  




